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 At Abbeymead under 5’s we are an 

‘Extension to home’ where children 

can explore, grow, and develop 

through play to become self-

sufficient and prepare them for 

school. 

VALUES AND AIMS 

To enable a child to develop to their 

full potential we offer a range of 

environments that we adapt for 

individual needs, including lifestyles 

and backgrounds. 

Parental involvement is imperative to 

our practice, and we welcome views 

and ideas to evolve our setting. 

We aim to support your family as well 

as your child throughout their 

journey at Abbeymead Under 5’s. 

When your child enters                 

Abbeymead Under 5’s                           

they will be nurtured, developed 

naturally, grow and flourish. 



                 Welcome 

Thank you for choosing Abbeymead Under 5’s Playgroup 

About Us   

The Playgroup operates from the building adjacent to the Church Centre of St Philip and St James 

Church, Larkhay Road, Hucclecote, Gloucester. 

The Playgroup was set up in September 1991 but due to the expansion of the Abbeymead 

development it had to relocate into temporary accommodation and has been based here ever since. 

Abbeymead Under 5’s aims to: Provide friendly care and education for young children encouraging 

them to become self-sufficient and prepare them for school. Working with parents to help their 

child to learn and develop by offering a service that promotes equality and values diversity.    

 

The Rising 3’s sessions help support development and progression into Pre-School 

 The children enter the room with their ‘grown up’, who help to settle them in and to assist in 

sorting their belongings, then they are ready for a day, learning through play. 

 

The Pre-school sessions help support development and progression into school. Children enter the 

building independently and are supported to manage their belongings, self-register and begin their 

day learning through play.  

 

 

 

 

 

 

 

 



Meet the Staff 

Laura Workman –    Manager at Abbeymead Under 5’s 

                                Designated Safeguarding Lead 

                                Positive Behaviour Lead 

                               Data Protection Lead 

Katy Avent –             Deputy Manager at Abbeymead Under 5’s 

                                 Pre-School Leader 

                                 Key person to a small group of children 

                                 Positive Behaviour Lead 

Clare Godding -         Senior Early Years practitioner at Abbeymead Under 5’s 

                                 Rising 3’s Leader 

                                 Key person to a small group of children 

                                 Positive Behaviour Lead 

Heather Plant -     Early Years Practitioner 

                               Key Person to a small group of children 

                               Health and Safety Officer 

Sally Carter -       Early Years Practitioner 

                             Key Person to a small group of children 

                             SEND coordinator  

Kerry Bonser -       Early Years Practitioner 

                              Key Person to a small group of children 

Nicola Cooper –     Early Years Practitioner 

                              Key person to a small group of children 

                              SEND coordinator 

 Mandy Stokes -    Early Years Assistant in Pre-School 

Rebecca Hall   -     Early Years Assistant in Rising 3’s         



Beckie Tawney - Lunch time supervisor 

                            

The Committee 

Abbeymead Under 5’s is managed by a committee of parents and carer’s. The members are selected 

by parents/carer’s of Abbeymead under 5’s. This is carried out at our Annual General Meeting. 

They are responsible for: 

• Employing and managing the Staff 

• Managing the setting’s finances 

• Making sure the setting has and works to policies that help provide a high-quality service 

• Making sure the setting works in partnership with children, their families and other agencies. 

Chairperson –         Rebecca Barnsley                                Vice Chairperson –     Rebecca Mutlow 

Treasurer –           Myles Cooper                                       Fundraising –            Committee team       

Secretary –               Kelly Price                                       

 

Session Times 

Monday         9:30am – 2:30pm - (Pre-School)  

Tuesday        9.30am – 2:30pm - (Rising 3’s) 

Wednesday   9:30am – 2:30pm - (Pre-School) 

Thursday      9:30am – 2:30pm - (Rising 3’s) 

Friday           9:30am – 2:30pm – (Pre-School) 

 

 

 

 

 

 

 



 

Fees and Funding 

All children entering their Pre-School year are eligible for The Nursery Education Funding Grant 

payable by Gloucestershire County Council. This entitles your child to 15 hours per week, term time, 

with an option to stretch the funding over 50 weeks if your child attends a provider that offers 

childcare provision for 50 weeks per year.  To find out more information regarding this please go to 

www.glosfamiliesdirectory.org.uk 

Our pre-School and Rising 3’s sessions do not allow us to deliver the 30 hours of childcare provision, 

but as with the 15 hours of Nursery Education Funding, we are happy to work in partnership with 

other providers, that being other Playgroups, Nurseries or Childminders to help you access your full 

entitlement, be it the 15 or 30 hours of funding. 

Any Rising 3’s session not covered by the Nursery Education Funding will be charged at £12.00 per 

2.5hr session and £22.50 per 5hr session, as mentioned previously, you can also choose to split the 

funding between two settings, any shortfall in hours not being funded will be charged at £4.50 per 

hour. 

Attendance 

It is important for children to attend Playgroup sessions unless unwell. Getting children into good 

routines and habits as young as possible supports their learning and development. However, if your 

child is unable to attend Playgroup due to illness please inform us, notifying the manager, by a phone 

call, text message or through our Facebook member’s group, on the first day of absence. If your 

child has had sickness and/or diarrhea please allow 48 hours before returning your child to 

Playgroup.  

Playgroup Mobile – 07934049139 

Arrival and collection 

Pre-School 

When your child arrives for a session at Pre-School, they will find the snack tray and share a book 

box outside the main door where they will need to place their items. Once inside the building they 

will hang up their coat and bag before self-registering. They do this by finding their name label and 

signing themselves in before play. The Pre-School Leader will then complete a register, counting all 

adults and children in the session, this is then recorded on a board for all staff to see. 

 

http://www.glosfamiliesdirectory.org.uk/


At the end of the session the children will collect their bags and coats and wait until their name is 

called to be handed back to you. Outside you will see a set of drawers. Your child will have an 

individual drawer, this will contain your child’s work, share a book, letters and any other information 

that is to be sent home. It is you/your child’s responsibility to make sure that everything has been 

taken from their drawer. 

 

Rising 3’s 

 
When your child arrives for a Rising 3’s session they will be welcomed into the building, along with 

the adult dropping them off. Please help your child to find their peg and hang up their bags. They 

will find the ‘snack tray’ in the messy room, on the ‘lunch box’ table where they will place their 

items.. In the messy room your child will then self-register by finding a photograph of themselves 

to be placed on the registration board.  There will also an opportunity for the adults to inform the 

key person of any information regarding the child. Adults are then free to leave. 

The Rising 3’s Leader will then complete a register, counting all adults and children in the session, 

this is then recorded on a board for all staff to see. 

 

At the end of the session the children will wait until their name is called to be handed back to you. 

Alongside the kitchen area,you will see a set of drawers. Your child will have an individual drawer, 

this will contain your child’s work, letters and any other information that is to be sent home. It is 

your responsibility to make sure that everything has been taken from their drawer, lunch boxes, 

bottles and snack pots also collected. 

 

Weekly information about playgroup can be found on the AU5’s Facebook page, if you do not follow 

the group on Facebook please inform the manager and she will email/send a letter home to you. 

To join the closed Facebook group please friend request and you will be added to the group. It is 

highly recommended that you join as it is a great way of communicating and keeping up to date with 

all the activities, notices and reminders that are happening at Playgroup. 

 PLEASE NOTE…. ONLY PARENTS THAT ARE REGISTERED WITH US HAVE ACCESS TO THIS 

GROUP (with the occasional childminder or Grandparent that collects or drops off on a regular 

basis) 
 

Early Years Foundation Stage 

At Abbeymead Under 5’s we deliver a curriculum based on the framework for the Early Years 

Foundation Stage. This describes the seven areas of learning and development which “must be 

implemented through planned, purposeful play” 

The framework also states that “Practitioners must respond to each emerging needs and 

interests, guiding their development through warm, positive interaction” 



Throughout your child’s time with us, your child will have the opportunity to play, make friends, 

develop and learn. They have great fun, exploring and creating, indoors and outside. They gain 

independence, confidence and their natural curiosity is encouraged at all times. 

 There are seven areas of learning and development that must shape educational programs in 

early years settings. All areas of learning and development are important and inter-connected. 

Three areas are particularly crucial for igniting children’s curiosity and enthusiasm for 

learning, and for building their capacity to learn, form relationships and thrive. These three 

areas, the prime areas, are: • communication and language • physical development • personal, 

social and emotional development (OFSTED Statutory guidelines 2017) 

 

• Communication and language development involve giving children opportunities to 

experience a rich language environment; to develop their confidence and skills in expressing 

themselves; and to speak and listen in a range of situations  

• Physical development involves providing opportunities for young children to be active and 

interactive; and to develop their co-ordination, control, and movement. Children must also be 

helped to understand the importance of physical activity, and to make healthy choices in 

relation to food 

• Personal, social and emotional development involves helping children to develop a positive 

sense of themselves, and others; to form positive relationships and develop respect for 

others; to develop social skills and learn how to manage their feelings; to understand 

appropriate behaviour in groups; and to have confidence in their own abilities 

•  Literacy development involves encouraging children to link sounds and letters and to begin 

to read and write. Children must be given access to a wide range of reading materials 

(books, poems, and other written materials) to ignite their interest 

•  Mathematics involves providing children with opportunities to develop and improve their 

skills in counting, understanding and using numbers, calculating simple addition and 

subtraction problems; and to describe shapes, spaces, and measure 

•  Understanding the world involves guiding children to make sense of their physical world 

and their community through opportunities to explore, observe and find out about people, 

places, technology and the environment 

•  Expressive arts and design involve enabling children to explore and play with a wide range 

of media and materials, as well as providing opportunities and encouragement for sharing 

their thoughts, ideas and feelings through a variety of activities in art, music, movement, 

dance, role-play, and design and technology 

 In planning and guiding children’s activities, practitioners must reflect on the different ways that 

children learn and reflect these in their practice. Three characteristics of effective teaching and 

learning are: 



• playing and exploring - children investigate and experience things, and ‘have a go’ 

 • active learning - children concentrate and keep on trying if they encounter difficulties, and 

enjoy achievements 

 • creating and thinking critically - children have and develop their own ideas, make links between 

ideas, and develop strategies for doing things 

The Key Person 

Each child must be assigned a key person. Providers must inform parents and/or carers of the name 

of the key person, and explain their role, when a child starts attending a setting. The key person 

must help ensure that every child’s learning and care is tailored to meet their individual needs. The 

key person must seek to engage and support parents and/or carers in guiding their child’s 

development at home. They should also help families engage with more specialist support if 

appropriate. (OFSTED statutory guidelines 2017) 

Your child will be allocated a key person before they begin their journey with us. 

A day at Playgroup 

The majority of the session is free play. We have begun to create a workshop-based style 

environment indoors and outdoors. All the resources are available to the children. The children 

select what they want to do in each area. The principle is that the resources are assessable to the 

children and they are varied and open ended, this giving the children the opportunity to select 

resources to support their activity. 

The staff observe the children carefully, joining them, when appropriate and engage in quality 

interactions (teaching) to move the learning on. See our Teaching and Learning Policy for more 

information. 

Sir Michael Wilshaw says 

 “Early Years provision is only as good as the quality of interaction between adults and children” 

Focus Week 

Your child will have the opportunity to be a ‘focus child’ several times throughout the Academic 

year. Prior to this your child will take home the Playgroup camera for a few days to record activities 

with their family. 



During their focus week the staff will record your child’s experiences on a Learning Journey sheet. 

When the week is over your child’s key person will invite you in to share with you their progress and 

experience captured at Playgroup. 

Snack Time 

Our snack station is open from 9:45am - 10:30am. During this time your child can access the station 

serving themselves a drink of either milk or water and to collect their snack pot from the tray. 

(Parents are requested to provide a small portion of fruit or vegetable in a named pot) This can be 

a very sociable time for them to freely chat to others. When they have finished they are 

responsible for putting away their pot and then wash up their cup. 

Lunch Time 

At 11:45am lunch time will begin. We have two lunchtime sittings the second starting at 12.15, 

please note these times are only approximate, we can ensure you that your child will have plenty of 

time to eat their lunch. All children will be able to choose where they would like to sit, a lunch time 

supervisor and a member of staff will be present. We do like to encourage the children to develop 

their independence by having a try at opening their own packages. Once your child has finished their 

lunch there may be some time remaining to play, a variety of activities will be available to them 

while they wait for others to finish. At Abbeymead Under 5’s we promote healthy eating, please see 

Packed Lunch guidance for more information. 

Additional information about the session 

What does your child need to bring to the session? 

• Playgroup T shirts/sweatshirts are available to purchase and are optional, please dress your 

child in suitable clothing, they need to be able to run and climb and they will get their 

clothes dirty with paint, glue mud etc. 

• Warm and waterproof coat for cold weather  

• Sunhat, glasses and shoulders covered in warmer weather 

• Ideally shoes/trainers with Velcro straps to encourage independence, no open toed shoes 

please. 

• Please NAME all of your child’s belongings 

• Lunch and water bottle to be placed in a separate bag from clothes 

• A bag full of spare clothes, please include underwear, especially socks (please see our 

outdoor play policy) 

• A NAMED pot containing a small portion of fruit or vegetable for snack time 

 



 

Uniform 

Uniform is optional. You can purchase our playgroup uniform (Polo shirts and sweatshirts) from 

Trutex Gloucester 

99 Northgate Street, 

Gloucester, 

GL1 2AA 

01452 413339   

Physical Fun Session for Pre-School children  

Your child will be provided with a named bag, the sole purpose for this is to store clothes at Pre-

School for your child to change into for their physical fun session. You will be required to provide a 

T shirt, shorts/jogging bottoms and a pair of daps/trainers – optional (if you do not wish to supply 

extra footwear your child will be able to wear the footwear they arrived in that day) 

Share a book 

Our share a book scheme gives every child the opportunity to choose a book, take it home and then 

share it with their family. This scheme can be used as much or as little as the child requests. 

The Treasure Box for Rising 3’s 

We appreciate that children do like to attend Playgroup with a comforter from home, the treasure 

box allows them to do this, keeping their belongings in a ‘Special Box’ which can be accessed should 

they need to. As they near their Pre-School year, we encourage these belongings to stay at home. 

The Interest Table for Pre-School Children 

All children will have the opportunity to decide what items they would like their peers to bring to 

the interest table. This is a weekly activity; the children show and tell others about their items 

during large group time. 

Sleepover Sue for Pre-School Children 

Sleep over Sue is our special bear at Playgroup that likes to stay with the children in their home. 

Sue will have a diary with her for you to record her adventures. This will then be shared with 



others during large group time. Please remember this is a fun time for your child to experience, 

please don’t feel you have to take Sue on extravagant holidays or days out! Diary entries can be 

minimal with a short description, photo/drawing about Sue’s time with you. Please may we also ask to 

return Sue promptly so another child can have the opportunity to look after her. 

Parents as Partners 

• Drop in sessions for both groups – These happen the last week of every term (9:30-

10.00am) this gives your child the opportunity to show you around Playgroup, share 

their Learning Journey with you and for you to speak to your child’s key person if 

you wish. 

 

• WOW Vouchers - these are Playgroup’s way of celebrating your child’s achievements 

both at home and in the setting. Please complete a WOW voucher and send it in 

when you feel that your child has achieved a milestone at home and we will do 

likewise with their time with us. This will be celebrated during large group time. 

 

• Parent Consultations – Your child’s development will be assessed and discussed with 

you 3 times in academic year; November, March and June. If your child is aged 

between 2-3yrs a ‘Two-year check’ will also be completed. 

 

• Sports week –June (Term 5) you will be invited to watch your child having lots of fun 

taking part in our sports day 

 

• Sharing information with other settings – If your child attends another setting we 

will be sharing information with them regarding your child’s interest’s and 

development, we ask you to pass this onto them once a term. 

 

• Celebrations – We like to invite our parents in to join in various celebrations 

throughout the year  

 

 

Tips for Parents  

Simple things you can do at home with your child: 

• Have conversations with your child. This may sound so obvious, but it is probably the 

most valuable thing you can do. 

• Read stories together every day. Look at the pictures and talk about the story. 

• Sing songs and nursery rhymes, including number rhymes. Make up your own rhymes 

using your child’s name. 

• Get out and about and have fun! (That way you have something to talk about too!) 



If you have any questions or concerns throughout your child’s time with us please 

speak to your child’s key person, Katy, Clare or Laura. 

Safeguarding 

Abbeymead Under 5’s takes Safeguarding concerns seriously and will investigate promptly. Staff 

and volunteers must report any area of concern to the named designated safeguarding lead and 

ensure action is taken. The chairperson will ensure that the parents have an additional point of 

contact. All concerns will be dealt with in a timely and appropriate way in accordance with 

Abbeymead Under 5’s Confidentiality Policy and following the procedures set out by 

Gloucestershire Safeguarding Children Board (GSCB) Please ask a member of staff if you wish to 

read any of our Policies and procedures. 

Procedure for Accidents 

We are fully insured in case an injury or serious accident were to happen at AU5’s. 

In the unlikely event that your child has an accident that requires hospital treatment we will 

contact you immediately. All accidents are recorded, you will be shown the accident record form 

and will be asked to sign this to confirm that you have been informed. 

Administering medication – If your child requires medication during the session, you will be 

required to complete a medical form, this form details the prescribed medication, the previous 

dosage, the time and required dosage to be administered at Playgroup. The Manager or Deputy will 

administer the medication having a witness to ensure correct dosage is given, all details will be 

recorded ready for you to read and sign at collection time. 

Inhalers – If your child requires their inhaler, the manager or Deputy will administer this, as with 

all medication, all details will be recorded (as above) 

The inhalers are kept in individual named paper bags with a copy of the child’s medical form, these 

are then stored in a special ‘Inhaler bag’ which is kept out of reach of the children but easily 

accessible to staff. Some parents find it more convenient to keep an inhaler in Playgroup at all 

times, rather than bringing it to every session. 

Nappy changing/soiled clothes 

If your child is wearing nappies/pull-ups, we will ensure that they are changed/ visit the toilet 

regularly throughout the session. We do not supply nappies or pull-ups and wet wipes so please 

ensure you provide these for your child. If your child is potty/toilet training please supply changes 

of clothes in case of accidents. All changes will be recorded and a copy of this will be placed in your 

child’s bag. 



 

Emergency Evacuation 

A copy of our Emergency Evacuation is displayed in various areas of Playgroup. 

We have regular evacuation practices to ensure we are able to get the children out quickly and 

safely this too helps the children understand the need to do this in case of an emergency. 

We also support this by inviting the Fire Rescue Team in to talk to the children about Fire Safety. 

Managing Children’s Behaviour 

Abbeymead Under 5’s believes children flourish best when their personal. social and emotional 

needs are met and where there are clear and developmentally appropriate expectations for their 

behaviour. Children need to learn to consider the views and feelings, needs and rights of others and 

the impact that their behaviour has on people, places and objects. This is a developmental task that 

requires support, encouragement, teaching and having a good role model. The principles that 

underpin how we achieve positive and considerate behaviour exist within the policies for promoting 

personal, social and emotional development. 

If the staff feel there is an issue with any part of your child’s behaviour we will discuss this with 

you immediately. We record all ‘Behaviour Incidents ‘informing both the perpetrator and the 

victim’s parents either during the session or upon collection. 

Please ask a member of staff if you wish to read our Promoting Positive Behaviour Policy.  

Equality of Opportunity 

At Abbeymead Under 5’s we ensure that our service is fully inclusive in meeting the needs of all 

children. We recognise that children and their families come from diverse backgrounds, having 

needs and values arising from their social and economic, ethnic, cultural or religious backgrounds. 

We understand that these factors affect the well-being of children and can impact on their 

learning and attainment. Our setting is committed to anti discriminatory practice to promote 

equality of opportunity and valuing diversity for all children and families. 

Please ask a member of staff if you wish to see our Equality of Opportunity Policy 

Trips and Visitors 

 
During the Pre-School year your child will have the opportunity to join us on various educational 

trips, these include: 

•  An Autumn Walk around the community 



• A trip to see Father Christmas 

• Dean Heritage Centre 

• End of year family trip – For both Rising 3’s and Pre-School Families 

 

 

We also like to invite various people in to share with us their role within the community 

• Firefighters 

• Police 

• Vets 

• Dentist 

• Reception teachers from Primary Schools (Term6) 

• Outside Agencies (music, Drama etc.) 
If you have a particular role in the community you would like to share with us, please inform the 

Pre-School staff and we can arrange a time for you to visit. 

 

Fundraising 

 
At Abbeymead Under 5’s we rely on fundraising to provide the children with many extra-curricular 

activities to develop their life skills. To do this we organise various events throughout the academic 

year to help raise funds. 

We have a fundraising team who plan and co-ordinate all events. Some of the fundraising activities 

are undertaken in the playgroup sessions whilst others are adult only events. 

 

We also have several on-going fundraising schemes that parents are able to take part with. 

PENNY POT 

Children are provided with a small pot when joining AU5’s. They are encouraged to fill it with 

pennies or any loose change, the pots are brought into Playgroup and placed in the Penny Bucket. 

The pot is then returned to the child to be filled again. 

 

 

EASY FUNDRAISING                                                             

Easy fundraising offers a simple way for charities to raise donations allowing parents to contribute 

without spending a single penny whilst doing your everyday shopping. 

Every time you shop online through ‘easy fundraising’ you can collect a free donation for Abbeymead 

Under 5’s. 

Getting involved is simple: 

• Go to www.easyfundraising.org.uk and sign up for free. 

• Shop through names like Argos, Next, and 100s more 



• After you’ve checked out, the retailer will make a free donation to your good cause – it 

doesn’t cost you a penny extra!                                                

Easy Fundraising can also be linked to your debit card for when shopping instore. 

 

MATCH FUNDING 

If you work for an organisation that has a match funding policy, any money that Abbeymead Under 

5’s raise could be matched by your employer. Companies may match the fundraising total for an 

event. Usually, the employee will need to supply them with a letter from playgroup detailing the 

date and nature of the event, together with the total raised. 

We understand that the high street banks, building societies, supermarkets and large corporations 

are likely to do match funding, but these schemes are not exclusive to the major corporate giants. 

If you work for an independent company, they may be interested in charitable giving through match 

funding too. 

Please enquire about this scheme to help us to raise funds for Abbeymead Under 5’s. 

 

Car Park 
Please be aware the car park can get very congested during drop off and collection times.  

PLEASE SLOW DOWN when entering the car park to avoid oncoming vehicles. Please keep your 

child close at all times. 

Parking is STRICTLY PROHIBITED on the YELLOW LINES please respect this for everyone’s 

safety. 

 
 

Complaints 
We hope that these are few and far between but, should you have a complaint, please firstly speak 

to the Manager. Your next port of call will be the Chairperson (Rebecca Barnsley) who has overall 

responsibility of the Playgroup.  Chair@abbeymeadunder5s.co.uk  

 

You also have the opportunity to speak to Ofsted. 

Piccadilly Gate                                                    telephone 0300 123 1231 

Store Street                                                      enquiries@ofsted.gov.uk 

Manchester 

M1 2WD 

mailto:Chair@abbeymeadunder5s.co.uk


We hope that both you and your child will be very happy 

during your time with us at Abbeymead Under 5’s 

 

 

 

 

 

 

 

 

 

 

 

 

 


